
Searching the Hoffman Research Library Online Catalog 

 
Please note: 

• The Select Library dark button does not provide access beyond the Hoffman Research Library, 
so should be ignored. 

• The Anywhere orange button is the default search on all fields. You can simply type your search 
words in the white field and click the green magnifying glass to execute a broad search. 

• Clicking on the central Enhanced Search button 

• The black buttons under this are links to various research sites. 

• The Guest List feature near the top of the screen is not functional, so printing is advised. 

Standard Search These search options use the top multicolor search bar. 
The Anywhere button 
dropdown displays 
the available search 
attribute:  
• Anywhere 

(default) = search 
all fields 

• Author 
• Subject 
• Title 

 
The default “Anywhere” search gives the broadest collections of results, but 
you can narrow this if necessary. Type your search words in the white cell and 
click the green magnifying glass. As you type, the autocomplete feature will 
provide wording suggestions relating to your entry that may be helpful. 

 



Enhanced Search The Enhanced Search button is below the Standard Search bar. 
Clicking this button 
will open a secondary 
window which allows 
multiple search 
criteria with Boolean 
logic and additional 
field selectors. 
Type your search 
query into one or 
more of the three 
keyword boxes, then 
click the green Search 
button at the bottom..  

 
Dropdown menus are 
available for each 
search field and 
Boolean operator, 
allowing very specific 
searching when 
necessary. 

          
You can add an asterisk wildcard (*) to the beginning and/or end of a keyword 
to broaden your search. Quotation marks (“ ”) enclosing a phrase will retrieve 
only that exact string of letters. 
The Boolean operators (AND, OR, NOT) can connect keywords, group them, or 
prohibit them in a search. These operators must be typed in capital letters. 

Search results:  
This sample screen 
shows that 2501 
results are returned 
by searching 
anywhere for the 
term “Ireland.”  
In the lower left the 
format selector allows 
you to narrow these 
results. The tools 
outlined above can be 
leveraged to narrow 
the results to those of 
most interest to you. 

 
 
 



Visual Search 

 

Clicking anywhere 
on the Visual 
Search cell (widget) 
opens a secondary 
window described 
below. 

 

This secondary 
screen allows you 
to select a country 
of interest based on 
the flag image. Click 
the Irish Republic 
flag to open that 
sub-menu page, or 
Canada, or 
whatever. 
You will also notice 
that most of the flag 
icons appear in the 
page footer 
throughout the 
Catalog site, and 
that selection will 
take you to the 
same resource. 

 



This is the Ireland 
sub-menu page. 
The Catalog Search 
button browses the 
catalog for all 
materials relating to 
Ireland, including 
the IGSI collection 
as well as any 
family histories 
relevant to your 
search.  
Clicking the other 
flag button will take 
you to the home 
page on the IGSI 
web site. 

 
The Results Page 

 

Looking at a Record 
There is much more 
to the catalog than 
just the search 
results screen. Click 
the orange title of 
an item to open its 
full bibliographic 
record. 



The expanded 
record can reveal 
many things. 
• Where/when it 

was published 
• if there are 

illustrations 
• subject heading 

entries, with 
links to related 
items the that 
subject 

• content notes 
• summary of the 

scope or 
purpose 

• whether it is 
part of a series 
or multi-volume 
set 

• if bibliography 
or index is 
included 

 

For periodicals, this 
screen will also tell 
you which volumes 
the Hoffman 
Research Library 
owns. 

 
Prepared by IGSI for the benefit of our patrons and members: 
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