& OCPtS Submission Guide

The Septs welcomes original article submissions for publication. This submission guide helps
with submitting work to The Septs. All submissions are appreciated and carefully considered.
We aim to provide a platform for researchers focusing on Ireland and the Irish diaspora to
share instructional or informational works. Membership in the Irish Genealogical Society
International (IGSI) is not required to submit.

If you are interested in writing an article, please contact the managing editor(s) first to
determine if the topic is a good fit for the publication. Feature articles should be between
1,500 and 3,000 words and must be original, unpublished, and not under review elsewhere.
While each issue has a theme, we welcome high-quality articles on any Irish genealogy
topic. The preferred length for articles not related to the theme is 750 to 1,500 words.

CONTACT INFO
e Septs Managing Editor(s): SeptsMnged@IrishGenealogical.org
SUBMISSION & PUBLISHING PROCESS

Be patient. This process is quite involved and may take some time. You may not hear from
an editor for several weeks, which is a normal process. The editorial team is managing
multiple articles simultaneously. Additionally, this work is done entirely by volunteers, often
alongside their regular jobs.

Articles should be submitted to The Septs in Microsoft (MS) Word or a fully Word-
compatible software system (.doc, .docx, or .pdf format) as an email attachment to the
managing editor(s).

Simple formatting is preferred; bold, italic, and superscript styles are acceptable. Use only
one font throughout the document. Citations will appear as endnotes in The Septs. If you
use MS Word’s footnote feature, please submit your document with footnotes, and we will
convert them to endnotes before publication.

DOCUMENTATION

All evidence, assertions, facts, and data not commonly known must be documented. The
Septs suggest using Elizabeth Shown Mills, Evidence Explained: Citing History Sources from
Artifacts to Cyberspace, Fourth Edition, or The Chicago Manual of Style, Eighteenth Edition.
Articles should only mention living people if prior written permission has been granted.

If you are directly quoting from another source, double-check that the spelling, wording,

and punctuation match the author's original intent. Accessing some sources may be difficult
for the editor to verify.
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e

Online source references should avoid including deep-link URLs as they often become
outdated. The purpose of a URL is to show where an item is located, not to describe its
content. A complete citation should include the author, title, and publication date (if
available). With this information and a root-level URL, the source can be identified.

Use a full citation for the first reference to a source. The Septs’ in-house style uses a short
form, not 'ibid.' The citation should include the author's last name, a shortened version of
the work's title (usually less than four words if possible), and a page number.

TABLES, FIGURES, and IMAGES

Including photos or images is encouraged as they add interest to any article. Color photos
are acceptable; however, they will appear in black and white in the printed edition. If you
include photos or images, you must own the copyright for their use. Please only send three
or four pictures after the article is accepted.

Figures, images, tables, and other elements should be submitted as separate files to the
Word document, rather than embedded in its text. If individual files cannot be provided, we
will do our best to ensure they appear correctly within the article's body.

Please number items in order and mark their positions within square brackets in your
document, such as [Table 1 here]. Provide titles that identify each table or figure.

FORMAT

PHOTO AND IMAGE GUIDELINES

When you send us photos, charts, screenshots, or other images, please note that our
printed publication will be in black and white; however, our digital issue will display them in
full color. The Septs Layout Editor will convert all color images to black and white for print.

IMAGE QUALITY REQUIREMENTS
All images must be high-quality, with a resolution of at least 300 DPI at the final print size. It
is perfectly fine to send larger or higher-quality images than this minimum.

For charts, diagrams, or images with text, the best format is vector files (such as EPS or PDF),
which remain crisp at any size. If you cannot provide vector files, ensure these images are at
least 300 DPI; 600 DPI works even better.

WHAT WE CAN NOT USE
Please avoid images that already have a dotted or screened pattern (such as images from
newspapers or magazines), as these do not print clearly when we reproduce them.

FINAL DECISIONS

While we try to include all the images you submit, our Layout Editor ultimately determines
whether images are clear enough to use and whether they will fit within the available space.
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EDITORIAL PROCESS AND POLICIES

The Septs reserves the right to edit all submissions for space, clarity, content, composition,
grammar, and The Septs’ style and needs. The editorial team will review all submissions.
Due to space constraints, not all articles may be published in the upcoming issue.

e The managing editor(s) do an initial review of the article for adherence to submission
guidelines.

e The editorial staff will review and edit the article for grammar, content, and
information analysis. The editor verifies source citations for accuracy and may be
modified to conform to The Septs' publishing style.

e The editor will provide a copy of the article with our recommended revisions for the
author’s review. The editor will work with the author to address any issues with the
recommendations. Our goal is to polish your writing to make it shine in publication.

e The managing editor(s) will ask for a short biography and a headshot to accompany
your article. The biography should be a few sentences about yourself, approximately
75-85 words long.

e This process may take up to eight weeks.

e Be patient. You may not hear from an editor for several weeks; this is normal. The
editorial team is managing multiple articles simultaneously. This work is done
entirely by volunteers, often alongside their regular jobs.

e Once the issue is finalized, it is sent to the printer and posted online for IGSI
members. The author will receive a PDF copy of the finished piece.

Revised: 14 Aug 2025

Page 3 of 3




